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INTRODUCTION

This user guide details the features of the eftsure inside ExFlow extension.

The purpose of this extension is to provide in ExFlow the same features as in the standard extension
eftsure inside Dynamcis 365. ExFlow handles invoices in Dynamics 365 while eftsure handles
secure onboarding and payment. ExFlow is a good candidate to surface eftsure information. This
extension also allows users to interact with their vendors at invoicing time, rather than at payment
time, most often leaving enough lead time for vendors to respond to eftsure verifications.

USER MANUAL

The latest user manual for this extension can be downloaded at any time from the eftsure “Know
Your Payee” workspace, Help menu, Manuals section, then ExFlow & eftsure Guide.
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ACTIVATION

All features listed in this document will be visible for legal entities that have eftsure enabled. For all
other legal entities no changes will be visible.
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USER INTERFACE

4 main components have been made available on top of most ExFlow screens:
Eftsure menu: Available in the action panes, Triggers any eftsure action or navigation

Gt mmmm

Eftsure title icons: Available in the top right hand corner of forms, allows user to instantly monitor
vendor and back account status for selection

wmm—— (5 000)

Eftsure Bank account icons next to vendor accounts: Available in Grids, Shows the status of the
matching bank account.

i Vendor account
Eftsure GST icons next to GST amounts: Available in Grids, allows reconciliation of GST Amounts
with vendor GST status.
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WORKSPACES

I ExFlow ~ Workspaces

ExFlow Core B ExFlow supplier invoice

management
Expense management

5] My supplier invoices

Fixed assets

5] ExFlow monitoring

The following workspaces have been extended to display eftsure icons and buttons on top of
ExFlow's workspaces.

Workspaces > ExFlow > ExFlow supplier invoice management:

Finance and Operations Preview

< Options

ExFlow supplier invoice management

Workspace  Analytics

A & % o

Company Show cross company
ont v| @ ) No

~ Inveices ready for import

~ Open inveices in Import form

16 r Ole 4@ ©

Older than § Missing Missing Red bank Orange bank Unexpected

Invoices Assigned tome [l Not assigned days approvers documents Missing Vendor [l Without coding || account(s) account(s) GST

3 new tiles have been created to highlight the number of open imported invoices with incorrect GST:

Open imported invoices with Red bank account(s):

The bank account on the journal transaction is red
Open imported invoices with Orange bank account(s):

The bank account on the journal transaction is orange
Open imported invoices with unexpected GST:

The vendor is not registered for GST but the invoice has GST amounts

The invoices section also highlight invoices statuses, with:

2 new icons in the main grid (bank account status, GST status)

The main eftsure button and icons.
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Finance and Operations Preview

Options .~ O
@
+  ExFlow supplier invoice management
Workspace  Analytics
O]
= Company Show cross company
nt < @) N | | 1
= | Approved invoices in Document form : : :
“ Invoices : l ‘
o i I :j
Cest Tainvoice  Mame Amount ‘ GST amount Date Due date :
Purchase I O 367381 FARMFUTURE PTY. LTD. 20477.20 000 3/05/2024 3/05/2024
@) INV-05042024 AKA SERVICES PTY LTD 110000 @ 10000 4/05/2024 4/05/2024
@) INV-190001  SMIGGLE PTY LTD 110000 @@ 10000 5/05/2024 5/05/2024
©) INV-190002  SMIGGLE PTY LTD 220000 @ 20000 5/0 5/05/2024
36739-2 FARMFUTURE PTY. LTD. 1,10000 000 3/05/2024 3/05/2024
@) INV-190003  SMIGGLE ETY LTD 330000 @ 30000 3/05/2024 3/05/2024
367394 FARMFUTURE PTY. LTD. 1,00000 10000 3/05/2024 3/05/2024
@) INV-190003  SMIGGLE PTY LTD 330000 @ 30000 3/05/2024 3/05/2024
© INV-190004  SMIGGLE PTY LTD 440000 @ 400.00 3/05/2024 3/05/2024
@ NV-190005  SMIGGLE PTY LTD 550000 @ 50000 3/05/2024 3/05/2024
367394 FARMFUTURE PTY. LTD. 1,00000 100.00 3/05/2024 3/05/2024
@ INV-190006  SMIGGLE PTY LTD 550000 @ 50000 3/05/2024 3/05/2024

Workspaces > ExFlow > My supplier invoices:

Similarly, this workspace also has the same icons, menus and user interface.

nce and Operations Previ

< options °© @]
(5]
+» My supplier invoices
®© |~ Summary
&
=

All my invoices to approve Cos on hold Future

Recent

~ Invoices

4= mmmmm— G50

| an

bue Tax Invoice Name Invoice amount 65T amount Currency Invoice date Due date Classified ;
Cost © Nv-190004 ) |SMIGGLE PTY LTD 440000 @ 40000 AUD 3/05/2024 3/05/2024
Purchase 36739-3 FARMFUTURE PTY. LTD 1,000.00 000 AUD 3/05/2024 3/05/2024
on hold r'y ’
Future : :
Recent l I
| I
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FORMS

The following forms have been extended to display eftsure icons and buttons on top of ExFlow's
standard features.

ExFlow > Invoices > Import forms > Import form all
ExFlow > Invoices > Import forms > Import form expense
ExFlow > Invoices > Import forms > Import form purchase

I ExFlow > Workspaces

~ Invoices

~ Import forms

Import form all
Import form expense

Import form purchase

All forms have been extended to display eftsure icons in grid and eftsure icons in the top right hand
side.

Finance and Operations Preview

. . -\ Y
< Cross company  Edit o eftsure ~ 7 Filter M@- e eeGan e sy .. ® 0 @ o

@ ¥ » ®
S (.} 3 X-10)
%  ExFlow import form
[©) || show ai : :
= Header * '
B Company ID Tax Invoice bu [ )vendor account Vendor name Debit Credit GST amount Total lines tax . Currency Posting date Invoil ©
I ) pnt 36739-1 o PNT-000177 FARMFUTURE PTY. LTD. 2047720 o 0.00 0.00 AUD 3/05/2024 3/05,
pnt INV-05042024 o PNC-001107 AKA SERVICES PTY LTD 1,100.00 @ 100.00 10000 AUD 4/05/2024 4/05,
pnt INV-190001 o PNT-000573 SMIGGLE PTY LTD 1,100.00 @ 100.00 10000 AUD 5/05/2024 5/05,
pnt INV-190002 O [pnT000573  smiGeLe Ty LTD 220000 |@ 20000 20000 AUD 5/05/2024 £/05
pnt 36739-2 o PNT-000177 FARMFUTURE PTY. LTD. 1,100.00 |z 0.00 000 AUD 3/05/2024 3/05,
pnt INV-190003 ~ o PNT-000573 SMIGGLE PTY LTD 330000 @ 30000 30000 AUD 3/05/2024 3/05,
pnt 36739-4 e o PNT-000177 FARMFUTURE PTY. LTD. 1,000.00 |',:ﬁ 100.00 000 AUD 3/05/2024 3/05,
pnt INV-190003 v o PNT-000573 SMIGGLE PTY LTD 3,300.00 @ 300.00 30000 AUD 3/05/2024 3/05,
pnt INV-190004 v o PNT-000573 SMIGGLE PTY LTD 440000 @ 40000 40000 AUD 3/05/2024 3/05,
pnt INV-190005 \/ o PNT-000573 SMIGGLE PTY LTD 5,500.00 @ 500.00 50000 AUD 3/05/2024 3/05,
pnt 36739-4 v o PNT-000177 FARMFUTURE PTY. LTD. 1,000.00 0 100.00 000 AUD 3/05/2024 3/05,
s e .......... st ot ST " 3 i et s i oo e
Lines
Line type Accounting details Purchase quan, Purchase price Amount Calculated net .. Calculated GST.. Nan deductibl, Percent GST code Approvers
I ( Ledger 600150-004-025 1.00 20477.20 20477.20 20,477.20 0.00 0.00 000 EXEMPT berengere
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ExFlow > Invoices > Document forms > Document form all
ExFlow > Invoices > Document forms > Document form expense
ExFlow > Invoices > Document forms > Document form purchase

I ExFlow > Workspaces

~ Invoices
2 Import forms

~ Document forms

Document form all
Document form expense

Document form purchase

All forms have been extended to display eftsure icons in the top right hand side.

Finance and Operations Preview xFlow

> v yment forms > Document fon o} ) n
&« (¥ o m '
Cross company  Edit (o eftsure v 57 Filter ~ - - & 0 C

@ @
Standard view - - e
#  ExFlow document form
®© Invoice status Approver status Approver
) show i g Active Al ~ 4 | Invoices without lines or approvers [__| Show only coded lines | Show invoices wi
l l
- Header

E ] ]

T Has Chat Classified v ¥

Vendaor account Name Amount in transaction cur.. GST amount Currency Posting date Invoice date o:

I Q| PNT-000573 SMIGGLE PTY LTD 4,400.00 40000 AUD 3/05/2024 3/05/2024 3/0¢
PNT-000177 FARMFUTURE PTY. LTD. 100000 DI 000 AUD 3/05/2024 3/05/2024 3/0%

ExFlow > Invoices > My supplier invoices

| ExFlow Workspaces

Invoices

> Import forms
Document forms

~ My supplier invoices
All my invoices to approve
Cost
Purchase

My

gations

Search invoices

ExFlow > Invoices > My supplier invoices > All my invoices to approve / Cost / Purchase

This form has been extended to display eftsure icons in the top right hand side.
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ons Preview

& = [Dsave Restartapprovalroute Showtaxinvoice I Attachments | Options | £ & a O v
@ | pl my invoices to approve | Standard view v s :) e
*  SMIGGLE PTY LTD (VIRO00000050)
© Invoice header ~
B

General  Chat

Company Amount Tax Invoice Posting date Remaining ameunt Order number Admin comment
PNew Training 4,400.00 INV-190004
Voucher et amount Vendor Invoice date Last payment Line amount
VIROQOO! 4,000.00 SMIGGLE PTY LTD 3/05/2024 4,000.00
Invaice type GST amount Status Duc date Reference Total lines tax amount
400.00| |Active 3/05/2024 400.00
Classified Currency

(] No AUD

Invoice lines 1

Approve all lines  Approve line  Reject Onhold Add line Delete lines Add comment  Refresh lin

B Artachments  Sh

our lines

T Line type Invoice quantity Purchase quan... Connected qua.. Amount Caleulated net ... Calculated GST... Non deductibl.. Percent GST code Account details

| Ledger ~ 1.00 4,000.00 4,400.00 400,00 0.00 1000 GST 600150-004-025

ExFlow > Invoices > My supplier invoices > Search invoices:

Seach invoices form has been extended to display eftsure icons in grid and eftsure icons in the top
right-hand side.

ce and Operations Preview

& b N Y
& Taxinvoice details  Show taxinvoice  Global search  Extended search > o @ C

. [yp— commep (08000)
w
C]

My invoices

Show invoices without dimensions f i
=B Header l '
(= Company ID Document type Voucher Tax Invoice Status ’ Vendor account Amount in transaction cur * GST amount Currency Posting date Ini
l pnt Invoice VIRO00000050 INV-190004  Active O PnT-000573 440000 (@ 40000 AUD 3/05/2024 3/05
pnt Invoice VIR000000051 36739-3 Active © |PNT-000177 1,00000 | @ 000 AUD 3/05/2024 3/05
Lines
Document line type Accounting details Purchase quan. Uniit price Amount Flow status Approvers Comments
l 600150-004-025 1.00 4,000.00 400000 Active trang(Current)

ExFlow > Setup > Reference > Agreements:
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Agreements forms have been extended to display eftsure icons in grid and eftsure icons in the top
right hand side.

Finance and Operations Preview

= 5 = . g
& ZEdit + New Crosscompany [i] Delete [ (0) Attachments  Maintain Copy History  Options ) @ a0 O
@ Standard view
- -
¥  Agreements
® [ at ! To dat Approval st
Show all Show active agreements ]
=
Overview
B
[ «
oy Vendor account Name Posting propesal id Start date End date Last tax invoice date Invoice recurrence Inve

DEF-000002 C PAGNIN & D.| PAGNIN 1/01/2024 31/12/2024 None None

PNC-000012 BIC AUSTRALIA PTY. LTD. 1/01/2024 31/12/2024 None None

-+ @D

Lines

+ Add line [il Delete line Copy selected agreements [} (0) Attachments

iced amount Inveice date Bl created Number of tol... Display matching error policy

ExFlow > Setup > Miscellaneous > Posting proposals

ExFlow > Setup > Miscellaneous > Posting proposals advanced

These forms have been extended to display eftsure icons in grid and eftsure icons in the top right
hand side.

Finance and Operations £ Search for a page

= = - i (@} ) ° 7Y
= =l Save New ]ﬁ[ Delete  Options pe o 1) L, [ I *
ol Y _ oM@ O
% Posting proposal
o) Overview
~ Pre accounting ID Reference T Vendor account Description
,, |2 MACO-0001 SGNS-000001 Telia

Q@ 3 9339392 SGNS-000005 V| Citnix

1 88871261 SGNS-000003 Sharp Agreement 88871261
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VENDOR LOOKUPS

The vendor lookup have been extended to display eftsure icons and colours on top of the standard
vendor lookup features. The new colours and icons will show in all forms requiring vendor selection,
for example Agreements and Posting Proposals:

Agreements -
From date To date Approval status
2 Filte Show all Show active agreements ) [ Inreview
Overview
~ Company Active sl Number sequence Approval status Agreement number T Reference Copy reference upon import Vendor account ]
) sgns Draft 88871261 Fredriksson ~ }
[« Vendor account T Name Search name Phone City State Country/region postcode 1
O (O SGNS-000001 Telia Telia 1
@ 5GNS-000002 Dustin Dustin
O SGNS-000003 Sharp Sharp

SGNS-000004 Blomster Bolaget Grona Rum Blomster Bolaget Gro

@ SGNS-000005 Citrix Citrix

@ SGNS-000006 Building Connect

Building Connect

& exflow

Finance and Operations £ Search for a page l’
= Save —+ New il Delete  Options gl o @ O o X
&y : C0D@N O
& Posting proposal
Overview
© —
~ Pre accounting ID Reference T Vendor account Description
e 0|2 MACO-0001 SGNS-000001 Telia
@3 9339392 SGNS-000005 ~ | Citrix
Vendor account T Name Search name Phone Sharp Agreement 88871261
@ SGNS-000001 Telia Telia
@ SGNS-000002 Dustin Dustin
) SGNS-000003 Sharp Sharp

© SGNS-000004
@ SGNS-000005
@ SGNS-000006

Blomster Bolaget Gréna Rum
Citrix

Building Connect

Blomster Bolaget Grd

Item GST group
Citrix

Building Connect

Description

Project ID

Page | 10
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BANK ACCOUNT LOOKUPS

The vendor bank account lookups have been extended to display eftsure icons and colours on top
of the standard lookup features. The new colours and icons will show in all forms
account selection, for example Import invoices:

requiring bank

& BEsave [ pelete eftsure ~ ¥ Filter v General Manage Options  ©
]
Standard view
%  Import invoices
© Overview  General
= INVOICE TRANSACTION DATES AMOUNT GST REFERENCE OTHER PAYMENT
- Vendor account Posting date Invoice amount Currency Calculated GST amount Currency Purchase order Approved by Method of payment
= - .
PNT-000573 v | | 5052024 B0 220000 |A. | 200,00 | | AUD 000738 v e v|
Vendor name Invoice date Net amount Currency  Actual GST amount Currency Reference Project ID Payment specification
SMIGGLE PTY LTD | s/05/2024 B | 2,00000| (AUD | 20000 | |AUD | | Admin | v|
Tax Invoice Due date Line amount Currency Totallines tax amount Vendor reference Agreement number Reference payment
INV-1300023 |sr0sr2004 EH| | 200000 [AuD | 20000 | vl |
Voucher Balance Currency GST group Payment ID Description Bank account number
VIROOD000061 | 000/ |AUD | |GsT ~ |sMIGGLE PTY LTD - INv-1.. ~ | (782123 |
Posting profile Item GST group Purchase order required Override appraval IBAN
DEF v GST v ® ) No ® ) ne | |
Terms of payment Use tax THIRD-PARTY BANK Override approval set by Scanned pay to account
300 v ® o Account identification [789123 |
ABN Reverse charge ANZT Send mail Central bank purpose code
Bank account Name Bank account number Bank groups Expiration date e !
ANZ1 @ smiggle 889911 ANZ012-345 ging
—— QO smiggle T CREREELE Percent Non dedluctibl...  Unit Approvers
1000 000 v
LEDGER
ACCOUNTING CODING FIELDS

Options v

(P rrep—

& exflow
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FILTERS

Standard filtering also applies to ExFlow screen, using the standard eftsure filtering button, which
allows to filter by bank account color or vendor blocking status.

Finance and Operations Preview

o as '
€ Crosscompany  Edit oY eftsure v Maintain  Import  General  Options f @ 0 P o)
FILTER @
& My view
" Clear
+%  ExFlow import form
BY DEFAULT BANK ACCOUNT STATUS
© Show all Red
—
B e
— Green
B Company ID Tax Invoice Du Nane Debit Credit GST amount Total lines tax . Currency Posting date Invoii
I pnt 367392 Expired Y.LTD 1,100.00 000 000 AUD 3/05/2024 3/05/2¢
prit 36739-4 v g v.LTD 1,00000 000 AUD 3/05/2024 3/05/20
BY VENDOR HOLD STATUS
pnt 367394 v Y.LTD 1,000.00 000 AUD 3/05/2024
No
pnt 36739-44 . Y.LTD 1,000.00 100,00 000 AUD 3/05/2024
ax Invaice
Al
Payment
Requisition
MNever
Purchase order
SETUP 1

Hide from this form

Hide from all forms

For more information, please refer to eftsure > Help > White Papers > Filter

Finance and Operations Preview

& oy eftsure B3 O 124 Q a4 () + New

i}
Charts Dashboard Onboardings Verifications  Vendors Registrations  Tools  Admin  Help
b4
Inside D365 F&O ™ 5
® White papers - General
Manuals
el
Links ’—-:n.‘_.
= @)
= - o @
Diagrams é
Portal v

Cloud outage(s) Check a Payee Vendor payments ABN & ACN

Knowledge base

nternational

White papers ~ ﬁ
e

I General C L L L L L L F ] ]
nera

Filter

Advanced

Testing v
Automated
Regression

Sandbox
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SECURITY

The artefacts for this extension have been granted to different security roles:
ExFlow purchase payable admin (permission to see all tiles)
AP payments clerk (permission to download user guide)

AP clerk (permission to download user guide)
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